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Position Description: The Van Buren Conservation District (VBCD) is seeking to hire a full-time
(40 hours per week) Conservation Technician to fulfill the Conservation Technical Assistance
(CTA) Program Natural Resource Conservation Service (NRCS) grant requirements, in support
of the Environmental Quality Assurance Program (EQIP) and the Conservation Stewardship
Program (CSP). This position serves Van Buren County and is housed in the Van Buren County
USDA Office. Some of the primary purposes of the CTA program are to: reduce soil loss from
erosion; solve soil, water quality, water conservation, air quality, and agricultural waste
management problems; enhance the quality of fish and wildlife habitat; improve the
long-term land sustainability; and assist others in facilitating changes in land use as needed.
The technician will also assist customers with NRCS program funding opportunities. The
technician reports directly to the Administrator and Deputy Administrator. The workload is
performed in an office setting and in the field.

Responsibilities & Duties: Any employee in this position may be called upon to do any or all of
the following essential functions. These examples do not include all the duties that the
employee may be expected to perform.

Conservation Technical Assistance Responsibilities:
● Assist individuals or groups of decision makers, communities, conservation districts,

units of State and local government, tribes, and others to voluntarily conserve,
maintain, and improve natural resources

● Provide community, watershed, and area-wide technical assistance in collaboration
with local units of government, to develop and implement resource management
plans that conserve, maintain and improve natural resources

● Assist agricultural producers with complying with the Highly Erodible Land (HEL) and
Wetland (Swampbuster) Conservation Compliance Provisions

● Assist decision-makers to comply with Federal, State, tribal, and local environmental
regulations and related requirements, and to prepare them to become eligible to
participate in other conservation programs

● Provide soils information and interpretation to individuals or groups of decision
makers, communities, and others to aid  decision making with regards to
management of soil resources

● Collect, analyze, interpret, display, and disseminate information about the status,
condition, and trend of soil, water, and related natural resources so that customers
can make informed decisions for natural resource use and management

● Promote the EQIP and CSP NRCS Farm Bill Programs and work with program applicants
to develop program contracts for natural resource conservation practice
opportunities

https://www.nrcs.usda.gov/wps/portal/nrcs/detail/national/programs/farmbill/?cid=stelprdb1257899
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● Assess the effects of conservation practices and systems on the condition of natural
resources

Outreach and Education:
● Create, collect, and maintain educational reference materials on conservation

measures
● Design and deliver educational and promotional materials and programs to be made

available through a variety of mediums and to multiple audiences
General VBCD Responsibilities:

● Maintain monthly board reports, financial documentation, and outreach materials
● Participate in appropriate seminars, conferences, in-service training, and other

professional activities to improve the knowledge and skills necessary to perform
duties

● Provide support for other Van Buren Conservation District programs, projects, and
events

Details: Wages will be commensurate with education and experience and range from $16 to
$19 per hour with potential to increase annually based on performance evaluation, continued
training, and education. Eligible for competitive medical, retirement, and paid time off. The
VBCD is housed out of the Van Buren County USDA Center at 1035 E. Michigan Ave. Paw Paw,
MI 49079. The standard work week for the technician is 8:00 AM - 4:30 PM, Monday – Friday,
with necessary evening and weekend meetings, events, and programs. The VBCD offers a
flexwork schedule by policy.

Education, Knowledge, & Experience:
● Preference given to a four-year degree from an accredited college or university
● Preference given to experience using GIS (ArcMap)
● Preference given to experience surveying using Total Station, GPS, data collector,

and/or level
● Preference given to competent use of AutoCad
● Polite, courteous, professional, and tactful. Positive attitude and sense of teamwork is a

must
● Ability to effectively coordinate events and multiple, complex projects
● Ability to make decisions in accordance with established policies and procedures
● Ability to conduct customer service at a professional level and work with all

stakeholders to assess their needs, provide pertinent information or assistance in a
timely manner

● Excellent writing, speaking, and public relations skills with ability to communicate with
groups of all sizes and demographics

● Ability to travel to overnight conferences and work some nights and weekends
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● Must pass a Federal Background Security Check
● Valid driver’s license and reliable personal transportation

Physical Requirements:
● Able to work at a desk for extended periods
● Able to get between offices to meet customers for assistance
● Able to bend over to access files
● Able to work in an outdoor environment for all kinds of weather, occasionally for

several hours at a time
● Able to walk on trails and uneven ground occasionally
● Able to lift up to 25 pounds
● Able to effectively communicate in English

Reasonable accommodations will be made for otherwise qualified applicants unable to fulfill
one or more of these requirements.

To Apply: Interested applicants must submit: a cover letter, resume, unofficial transcripts, and
a list of at least three (3) references, (all documents must be in PDF form and file name must
begin with applicants last name) to: info@vanburencd.org or mail to: Van Buren Conservation
District, 1035 E. Michigan Ave., Paw Paw, MI 49079. Official transcripts may be requested at the
time of an interview.

Deadline to Apply: Until filled

Equal Opportunity Employer: The Van Buren Conservation District is an affirmative-action,
equal-opportunity employer. VBCD programs and materials are open to all without regard to
race, color, national origin, gender, gender identity, religion, age, height, weight, disability,
political beliefs, sexual orientation, marital status, family status or veteran status. The VBCD
collectively acknowledges that its offices and gatherings occupy the ancestral, traditional
and contemporary Lands of the Council of the Three Fires – the Ojibwe, the Odawa, and the
Potawatomi, ceded in multiple historic treaties. Through this acknowledgement, we recognize,
support and advocate for the sovereignty of Michigan’s twelve federally-recognized Indian
nations, and for historic Indigenous communities and individuals. The VBCD is committed to
our obligations to those communities. The process of knowing and acknowledging the land
we stand on is a way of honoring and expressing gratitude for the ancestral people who
stewarded this land before us and their descendants who steward this land today.


